CHAPTER 8

NAVAL RESERVES

Each year thousands of naval reservists fulfill their
military obligations by engaging in periods of active
duty. A naval reservist's orders to active duty clearly
indicate whether the purpose of the active duty is for
extended active duty, annual training (AT)/active duty
training (ADT), or temporary active duty (TEMACDU).

This chapter deals with the differences in
entitlements for each type of active duty being
performed and the documents required to manually
process and expend payments to these categories of
personnel. Disbursing offices with Microcomputer
Claims Processing System (MCPS) capability will
follow procedures prescribed for that system.

The Department of Defense Military Pay and
Allowances Entitlements Manual (DODPM) contains
the pay and allowances for naval reservists and the Navy
Pay and Personnel Procedures Manual
(PAYPERSMAN), part eight, and the Source Data
System Procedures Manual (SDSPROMAN), volume
I, part eight, contain the pay procedures.

EXTENDED ACTIVE DUTY

Members of the Naval Reserve on active duty who
desire to continue on active duty beyond their expiration
of active obligated service (EAOS) date and who are
qualified in all respects for reenlistment may be
permitted to extend or reextend their active duty
agreements subject to approval by their commanding
officer.

The extended period of active duty must be within
the term of their enlistment contracts and/or the period
of the Military Selective Service (MSS) obligation.

Members of the Naval Reserve who perform
extended active duty receive the same pay and
allowances as members of the Regular Navy, and
payments are expended in the same manner. A Reserve
member who is entitled to a pension, retired pay, or
disability compensation for earlier military service may
elect to receive either one of the following:

® The payments for the earlier military service

® The pay and allowances for the active duty, if the
member waives the pension, retired pay, or
disability compensation

TEMPORARY ACTIVE DUTY

Naval reservists are also ordered to TEMACDU for
periods of LESS THAN 30 DAYS or 30 DAYS OR
MORE. TEMACDU orders are issued in letter format
and contain the data required to open the pay account
and expend the payments.

30 DAYS OR MORE

Upon receipt of the member’s orders and other
required documents from the admin/personnel office,
the disbursing officer opens a personal financial record
(PFR). To prepare an Employees Withholding
Exemption, NAVCOMPT Form 3052, use the member’s
signed Internal Revenue Service (IRS) Form W-4. Place
copies of the following documents in the member’'s
PFR:

® Orders to active duty

¢ NAVPERS Forms 1070/601, 621, or 622
(enlisted only)

® NAVPERS Form 1070/602, if prepared
® NAVCOMPT Form 3068

® IRS Form W-4 (original)

¢ NAVCOMPT Form 3053, if prepared

Forward the original of the applicable optical
character recognition (OCR) documents to DFAS -
Cleveland Center by mail or through the Source Data
System (SDS) or the Uniform Microcomputer
Disbursing System (UMIDS).

If dependency requires the determination by DFAS-
Cleveland Center, mail a copy of the NAVPERS Form
1070/602 with the required supporting documents to
DFAS - Cleveland Center.



Payment Procedures

The disbursing officer pays the member on the basis
of information contained in the PFR until DFAS -
Cleveland Center sends the Leave and Earnings
Statement (LES). Before receiving the LES, compute
the member’s pay, using the daily norm method, and
enter the amount of payment, date, disbursing station
symbol number (DSSN), and payroll humber on the
NAVCOMPT Form 3071A.

After receiving the LES, pay the member on regular
semimonthly paydays using forecasted amounts on the
LES. If an interim payment were made, and it does not
appear on the initial LES, transcribe the payment in the
Payment block of the LES. Make sure you deduct the
interim payment from the first forecast of pay due the
member.

Preparation of the money list and military pay
voucher and the distribution of the payroll are the same
as that for payments to regular full-time active duty
members.

Allowable Travel Time

Reserve members called to active duty are entitled
to pay and allowances for the time allowed for necessary
travel from home to the first duty station and from the
last duty station to home (except when released from
active duty for retirement, or dismissal, when
discharged, or upon resignation). The payment for the
return home is made upon the member’s release from
active duty without regard to actual performance of the
travel.

For a period of active duty of 30 days or more, the
computation of allowable travel time is based on the
following rules:

® Active duty of 20 weeks or more-Computed
based on allowable travel time for permanent
change of station (PCS) travel

¢ Active duty of less than 20 weeks-Computed
based on allowable travel time for temporary
additional duty (TAD) travel

A more detailed computation of travel time allowed
on PCS and TAD is discussed i of this

training manual.
Allotments

To participate in the Navy allotment system, a
reservist must be on TEMACDU for at least 180 days.
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Advance of Pay

To qualify for advance of pay, a reservist must be
under PCS orders to TEMACDU in excess of 139 days.

TEMACDU FOR LESS THAN 30 DAYS

TEMACDU orders for less than 30 days are
normally mailed to the member along with a NAVPERS
Form 1070/602 (part I1), an IRS Form W-4, a DD Form
1351-2, and a franked DFAS - Cleveland Center address
label.

Payment Procedures

A member on TEMACDU for less than 30 days may
submit completed forms to and request payment from
the disbursing officer. Payments are made on a separate
Voucher for Disbursement and/or Collection,
NAVCOMPT Form 2277, for each member.

Entitlements and deductions are itemized on the
NAVCOMPT Form 2277 to arrive at the net pay and
allowances due the member as shown or{ figure 8-1. Pay
the member and provide the member with a copy of the
NAVCOMPT Form 2277. Make sure another copy is
forwarded to Commander, Naval Air Force, Atlantic
Fleet (COMNAVAIRLANT), Code 019C, for Medical
Corps officers.

The original and copies of the member’s orders
must be endorsed as follows:

(Activity) (Date)

PAID TEMACDU PAY AND ALLOWANCES §$ .
(Amount)

(Disbursing Officer's name) (DSSN)

The disbursing officer or other authorized person
signs the original endorsements. This payment is a
public voucher (PV) payment and is not included in the
financial returns as a payroll.

Travel Claim

Pay the travel claim on a Travel Voucher or
Subvoucher, DD Form 1351-2, in advance of
completion of return travel. Charge the appropriation
data in the orders and forward a copy of the paid travel



VOUCHER FOR DISBURSEMENT AND/OR COLLECTION—NAVCOMPT FORM 2277 {6C) {2-81) 8/N 0104-LF-702-27 7
" A

Page 1 0of 1 Pages

A A A__A A A__A A A A A A
1. Purpose 2. Date 3, Relerance Document No. 4. Blil Number 5. Voucher No.
oiss. R cotLect O 91 DEC 17 6099
6. FAOM: 7. PAID 8Y:
.. CHECKNO. 22,833,999
Personnel Support Activity Detachment
Crystal City PAID
Washington, D.C. 20376-5001 SYMBOL 5104

42553 PSA (CC) WASH

8.TO: —1
DEC 18 1991
Capt. Joe A. TURNER, USNR~-R
SSN: 222-33-4444 ACCTS NRFC
4751 Wilson Blvd WASH 5101
LJacksonville, FL 32210 __J
9. ARTICLES, SERVICES OR ITEMS
A, B. 0. €. UNIT PRICE [F-
INVOICE OR DATE OF DE- DESCRIPTION QUAN- AMOUNT
OADER NG. | LIVERY/SERVICE IREMITTER _EXPLANATION, DETAILS, ETC.) TITY COST | PER
PAY AND ALLOWANCES FOR TEMAC FROM 91NOV29 THRU 91DECL4
CAPT (28)Y 16DAYS @ $4459.50 = $2378.40
BAQ (D) " @ $617.40 = $329.28
BAS " @ $109.37 = $58.33
GROSS PAY AND ALLOWANCES.....ocvoetecnennestaces weeboeadeh..$2766.01
LESS FITW (MO06) $249.24
LESS FICﬂ $170.06 TOTAL DEDUCTEONSL .. $419.30
G. DISCOUNT TERMS H.TOTAL $2346.71
10. TYPE OF PAYMENT OR BILL: compPLETE & PARTIAL OJ FiNaL O PROGRESS O ADVANCE O
11, ACCOUNTING CLASSIFICATION TO BE CREOITED (COLLECTION)
T L “ sus ®os ® sune FE R * * AMOUNT
AP 1A- uB- J. UREAU
Acen TION HEAD | ciaSs | control | SA AMA w PAA COST CODE (U.S. CURRENCY ONLY]
12, DEDUCTIONS
A TRANSPORTATION C. DISCOUNT 0. TAX E'RESERVE |7~ MISCELLANEOUS G IOTAL oA v
H. CURRENCY: ] EXCHANGE RATE =$1.00 |I. TOTAL DEDUCTIONS
13, ACCOUNTING CLASSIFICATION TO BE CHARGED (DISBURSEMENT)
N e % E. F ]G, H. T, 7. ;
A - B8J. REA u
ACAN SEAG | coass | contRoL | SA AAA A PAA COST CooE (U.S. cax&%%v ONLY)
AA{1721453 |2201 |000 |[1l1600 0 {000022 2D |000000| 000000071128 $2346.71

L

TOTAL NET AMéUNT TO BE PAID (8LOCK 9-H MINUS BLOCK 12-1)

14, INSPECTION REPORT NOS:

[15.covTBA NOS:

16. APPROVED 17. CERTIFIED Vi
BY 8y Y m
TITLE 91 DEC 18 1yy(¢ __DISBURSING OFFICER
{DATE) (OATE)

18. PAYMENT RECEIVED

PAYEE—
PER—

TITLE-

NOTICE OF EXCEPTION

Figure 8-1.-Voucher for Disbursement and/or Collection, NAVCOMPT Form 2277.
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voucher to COMNAVAIRLANT (019C) for Medical
Corps officers.

Mail the NAVPERS Form 1070/602, IRS Form
W-4, original and copies of the officer’s orders, and a
copy of the NAVCOMFT Form 2277 and DD Form
1351-2 to DFAS - Cleveland Center.

Allowable Travel Time

For period of active duty of less than 30 days, the
computation of allowable travel time is based on that for
TAD travel. As discussed earlier, detailed computation
of travel time allowable for TAD travel is discussed in
of this training manual.

ANNUAL TRAINING/ACTIVE DUTY
TRAINING

Most naval reservists perform 14 days’
AT/ADT each year. However, reservists who are in
certain categories or who are undergoing special
training programs may be ordered to AT/ADT for
longer periods. Let us examine the entitlements and
payment procedures applicable to naval reservists
on AT/ADT.

30 DAYS OR MORE

AT/ADT orders are similar to that shown in[figure]
The orders must clearly indicate that the reservist
is ordered to perform AT/ADT for 30 days or more.
Other information, such as paygrade, pay entry base date
(PEBD), entitlement to basic allowance for quarters
(BAQ) with dependents, the number of days accrued
leave for which the member has been paid since 10
February 1976, and cumulative years of sea duty
completed are also shown on the orders.

Pay and Allowances

Entitlements to pay and allowances generally are
the same as for full-time active duty members with pay
entitlements computed on a 30-day monthly basis.
Payment is not authorized for the 31st day of a calendar
month (except basic allowance for subsistence [BAS]
for enlisted members). This includes a member who is
ordered to AT/ADT for less than 30 days and is
continued on active duty for 30 days or more by new
orders or an amendment to the original orders. Consult
the DODPM, part eight, for complete pay entitlement
under various periods of active duty.

Allowable Travel Time

Compute travel time allowable for pay and
allowances purposes in the same manner as for
TEMACDU of 30 days or more as discussed earlier in
this chapter.

Pay Deductions

Registration of allotments is not authorized.

Reservists on AT/ADT of 30 days or more are
covered by the Servicemen’s Group Life Insurance
(SGLI) program. Do not prorate SGLI deductions for
partial month coverage. Always deduct the full month’s
premium for both the month of gain and loss.

Compute and deduct federal income tax
withholding (FITW) and Federal Insurance
Contributions Act (FICA) taxes from the member’s pay
account in the usual manner.

Travel and Transportation Allowances

Travel and transportation allowances generally are
the same as for full-time active duty members except
that payment for dependents’ travel, dislocation
allowance, and trailer allowance are not authorized.
Consult the Joint Federal Travel Regulations (JFTR),
volume I, and Navy Travel Instructions (NTI) for further
information.

Pay and Leave Accounts

Upon receipt of the AT/ADT orders, ACDUTRA
Pay Voucher, NAVCOMIT Form 2120, and other
applicable pay documents from the admin/personnel
office, you will open a NAVCOMPT Form 3071A for
each reservist. Do not transmit the NAVCOMPT OCR
forms to DFAS - Cleveland Center in the daily
transmittal because these OCR forms are retained by the
local disbursing officer.

Enter the monthly pay entitlements and deductions.
The member’s leave account is also maintained in the
lower portion of the NAVCOMPT Form 3071A as
shown in[figure 8-3] The NAVCOMPT Form 3071A
remains in effect for the period of training duty or until
the end of the quarter, whichever comes first.

When the member continues on active duty over the
end of the quarter, close and balance the NAVCOMPT
Form 3071A as indicated in[figure 8-4] Open a new pay
account for the remaining period of AT/ADT. When the
member’s training duty ends before the end of the



ACDUTRA ORDERS (formerly NAVPERS 1571/5 (2-73}/

CNAVRES 157175 {10-75) NAVCOMPTY 2120 (Rev, 3:72) DATE: 90JANOS
ORIGINATOR {includs location & zlp cods} FAN N
COo, NAVRESCEN, Philadelphia, PA 65 N6187090RT04133
UNIT ATTACHED AND LOCATION TOMMAND DELIVERING ORDERS (If other than orginator)
NAVRESCEN, Philadelphia, PA
CRADE/RATE/NAME AND OFFICIAL ADDRESS PAY GRADE/PEHD [CESIGNATQR/NEC |SSN
PN2 Chester E. WESTOVER E-5 87DEC08 489-64-2280
560 Norwalk Street ANNUAL ACDOUTRA™ SECUR {Based on7aatc
. : PAY
Philadelphia, PA D ves D N [ .l

MOB BILLET (QOfficers Only)

1. A€ot in Tt NCARLST ARMED FORCES ACTIVITY FOR CERTIFICATION for phytical axamination, inciuding flight physical when sctive duty for training (ACDUTRA)
nvnives Hying, nol morse 1nan 30 davi peior 1o ACDUT RA repacting date. If found not physically Qualified thete orders aes cancellad,

2. NO.OF GIFOT |ACIP AUTH: (Officers Only) ) W NOTATER (Tima)
OAYS Eg wITH pfw AVTH M [ oiFoen
L] oiroes | owFoen
120 D WITHOUT g ntistea Oniy) oo ASED: I9OJAN16 1600
REPORT T0:
CO, NAVSTA, Norfolk, VA. CUM SEA DU 020825

LSL PD 25 DAS

IF THES! GRDERS ARE FOI 14 DAYS, TRAINING ACTIVITY WiLL EFFECT DETACHMENT TO ENSURE COMPLETION OF 14 DAYS ACOUTRA
LXCLUSIVE OF TRAVLL TIME, UPON COMPLETION OF ACOUTRA RETUAN TO THE PLACE TO wHICH THE OROERS ARE ADDRESSLD.

3. Fawe 1o Comply wilh 1Aese Ardees withOul Brior Cncaalion Dy COMPEtent auiNOrily MAY fasult 1n discilinary aclion and/or sdministrative aclion atiecting you: 1l4tus
@ 1ne Naval Reseive

4. Yo witl De i & Quty slalus tOr Lre no. Of Gays of ACDUTRA perfrma0 plus the 1ime necessary 10 travel 16 and trom your duty $1a1i0n not in excess of the alowabie Cony-
g tve tane a3 Brescnbea 1a Jmint |ravel Reguiations, WA (0 4 Guly 31atus YOU 4rt Jubject Lo IRe Uniform Code of Military Justice,

5, N By cama . Ta:
= Auth 1n tavei Dy COMMRICIal IranioarE. (T R’y and maeai iKkeis furnnnes)

x Authonized to lravel 3t yOur Own €x0enNse UDIECT 10 reiMDuUrsEMEnt Avinorized 10 travet 3l your own expense NOT subject to tmburienent
6. 1t Inese Orders ara wilhout DAY, yOu are entiltea to sliowantes 10¢ fuDsistence anad quarters. NOTE: If tNess orders G0 NGt provide o7 Pay, AVl FEIMDUrSENEn], 4na

Awances 20 yOu A0 NOT Aetire 10 bear his exDINLA, [NE Oraers 316 1&vOKED,

7. MEMBERS D IS NOT B ENTITLEQ TO BAQ WITH DEPENDENTS.
O ——————— T —————
8. COST OF TRAINING IS CHARGEABLE AS FOLLOWS: PAV/ALLCWANCES

AR 1701405.7210 011 31119 0 068518 2D 000000 000000071600
TRAVEL

AB 1701405.7210 021 31119 0 068518 2D 000000 000000074600
PER BTEM -
AC 1701405.7210 021 31119 0 068518 2D 000000 000000074601

TAANSPORTATION ANO MEAL TICKETS FURNISHED

YES nO JOATE
PHYSICALLY QUALIFIED FOR ACOUTRA
X 90JAN1S
PHYSICALLY EXAMINED AND QUALIFIED YES NO pATE s‘m NT{D,:_:;L ormctﬁ
FOR RELEASE X 90MAY15 C. D. gfuPSON LT,MC,USNR
THAINING ACTIVITY ENDORSEMENT YES no [PATE & HR REPORTED STRSTUPE CLEOMMARDING OFFICER
e i
GOVEKNMENT QUARTERS AVAILABLE % -90JAN16 1445 éJ_ B. AUSTIN B dlr of CO
vES o [PATE & HR OETACHED | N
GOVERNMENT MESS AVAILABLE % 9OMAY15 1000 5. - AUSTIN, By dlr of CO
voucnea ng, 8319 D.0. SYMBOL NO. 5245 SIGNATURE OF DISGU FFy
oATE: SOMAY1S TNeT AMOUNT PATD 1022 21 P. J. IRISH ;ﬁfd/

Figure 8-2|-AT/ADT orders-30 days or more.
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CoyrnnvipésFop. 0ORITRS
NCrP7OR0R2F O %/39

MISCELLANEOUS MEMORANDA RECORD

NAME (Last, firtl, muddie inifiai)

WESTOVER, CHESTEL £

SIN

HEI- - 2350

OATENCE,FF!I 0.0.

VOI\'J‘(':UT SYMBOL NO. VOUCHER NO. AMOUNT TYPE OF PAYMENT/OTHER REMARKS

DOCUMENT
REPORT ED QoJANIE | Guiy: FOJANIC  PEBD: £7DROR  LOSS: POA74y /S~

NET

BRoveHT Fuwd AR (AD) S6rI  DED PAY
BP £-50)
RATS SEP
8AG D

ToTA L
FiTw Mo2
FicA
SGAl
NET PAY
NET PAY

TOTA A
LARRIED FlUD

BROUGHT FoRWARD
GROSS PaY |FICA wWAcES! FicA TAX | 564 TAXABLE WAGES FiTw PRYMENT
v NED | LY TAXEN | BALANCE RECORD oF PAY MENTS
AMT. 2A7Z NAPR

NAVCOMPT FORM XO71A (3-73}
$/M 0104.LF.7010710

Blad74

Figure 8-3 Initial training duty pay and leave accounts.
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CoynavREspor. ORIPTRS
NGl 7 0P0RT O /39

MISCELLANEOUS MEMORANDA RECORD

NAME (Last, first, middie inirisl]

WESTOVER., CHESTERL £

SSN

#EF- 44~ 22 80
OATE OF 0.0
VOUCHER/ o VOUCHER NO, AMOUNT TYPE OF PAYMENT/OTHER REMARKS
INPUT SYMBOL NO,
DOCUMENT ) T T O 4. 7 N
REPORT ED JoJAN /G | GRin: JONAK//6 pelBd: ¥TDEEOE Loss: FOMBY A
TA/J F% ﬂ"‘ g NET
38oueHT Fud| —o— —y Yy AR  (AD) S6rI DED PAY
BP E-5Q)| 522 | J04LF0 | fooft G0 | /2o
RATS SEP F7.3¢ | /52.38 | iL9.00 | 9. 5>
8RO 2 18075 | 36/-50 | 86753 | 905.758”
TorAL |770-%L [589. 67 | /$718.F0 [3FR5- SD
ol | /2 2o Q0. 5D Fo. D /7320
FrcA 39.97 | 7993 | 77-%
SG-L1 4.00 | 4.00 900 /x.56
MNET PAY T3g 00| 699 .- F00.- | 2/36. -
NET PAY #3. - ' 693. ~
ToTAL |70 S | st L | 874 HB | X¥/G .~
CARRIED Flwd *39 g | gor- &7 = 52799 45) 12:00 393.03 7Y #7
BROUGHT Fozwnzb
GR0SS PAY |FICAWAGES| FICA TAY | S&ij ¥z £ Dactx iF \*“ynmnw
30 |2 ac| /5983 | /R0 | PR R .*’2@"‘..-.‘5.72*0"‘7
l INCLUDE THESE AMOUN'I‘S]
= ON NAVCOMPT 2261 AT =
] END OF QUARTER. 1
L UR R R R pepprenppenppey.
\VERENED | LY TAKEN | BRAABNCE RECORD oF PAY MENTS
—
o N AMT. 2ATE NMAR
Fes }’/ o &0/ 92~ 26 AN Fe
AR R —p — S 7 a/ A023/
47 7 / . ,A/a'x_[/
700~ & Y r;
030
elly A v

HAVCOMPT FORM 2071A (2.73)
S/N 0104:-LF-7030710

Bl4374

Figure 8-4.Training duty pay and leave account-end of quarter.
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Conynesr vRESFor.  ORD RS
NCrP7oP027 O %/39

MISCELLANEQUS MEMORANDA RECORD

NAME (Last, firtt, middle iniral} on

WESTOVER, CHESTEL £ YFG- L4~ 23 80
ODATE OF
VOUCN$E/ SYMgg)L. NO. VOUCHER NO. AMOURT TYPE OF PAYMENT/OTHER REMARKS
DOCUMENT | )
REPORTED |FHA/C | GAIN: Po4nl/s, PEBD: £70ecof tLass: Fomrd /s
AR Ry ‘ NET
BrovswT Fud | 5 T ¥ AR (AD) S6rl DED PAY
Br €5 (2) | so.- 90 | S92 £ e
Kors S&» | /¢330 | K/ .Fo 2424770
BAP D 26/ 50 | 140725 a2 e
/_51,(10'4'04)4;)—-0’ 36072 BLL Y
TeraL |70 Re| N ST 7>/ 6>
F)rao M 90 93| a4, /;;,/za
F 20/, -—o— .
/-'//Z: 7 79-93 733? /‘;; (1779 e
St o > 804
© o & -dé & 00
NET 17, (8. - Y.
~er phy | yq. - 697..
TorA- | 1587 Fe| /27 ¥ 179 -
LARRIED Flwd T seraar] 3)C. 03I P)8-00 P77 Jorr >w

BRPUGHT FoRWARD
GROSS PAY |FICAWAGES| FICA TAX | S64) | TBxABLE wAGEs  FITwW — PRYMENT

97;?01/ rse7.38 | 1990 b.ov /735.02 (79787 AT 2T
2000 Ao @ s | sase | At s 193 .50  BSBo.yy
bCse VR y179 bo| 81923 | ay.. NAS Agwrs 86907 5737 &
LVERENED | LY TAREN | BALANCE RECORD oF PAY MENTS

BF 6. & AMT. 2ArE NPR

sre 2.0 | —o 9.0 695. - e g
/{/\ -~ 677/ / 4/03)0

/ 4/ /- d —0— so-d V032 \7\7/{ Ao3£0

NAVCOMPY FORM X71A {1.75)

S/N PIO4-LF-7030710 8l4374

Figure 8-5.Training duty pay and leave account-end of training duty.

quarter, close and balance the pay account as shown in Regular Payments
figure 8-5|or[figure 8-6.|as applicable.

You will also open a PFR for the member and

annotate the PFR above the word Navy in bold black
print TRAINING DUTY. File the NAVCOMPT Form indicated by the second through sixth digits of the

3071A in the member's PFR. Standard Document Number (SDN). Prepare a separate

Separate the NAVCOMPT Form 3071A by
order-writing activity unit identification code (UIC), as
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MISCELLANEQUS MEMORANDA I‘EC_IJ_I!_[Z

NAME (Last, fissi, middle intnaif

33N

Lov~y, 86V 7 &a32-80- G/Go
v%‘u’ci?:l 0.0. VOUCHEA NO. AMOUNT TYPE OF PAYMENT/OTHER REMARKS
INPuUT SYMAOL NO,
OOCUMENT
TED B PERD: Loss:
RErpos A0 G/ax\_/ NET
Bravent fud | = 2 AR (AD) el DEn P
3p £5 (o) | /0¥l 90 | 626 -F¥ Jer7 g
B2Q (D) 3¢/ 52 5./!6/-70‘/ 5781
RATS SEP 7¢3-80 | 780 202. 0¥
LSL — - /3932 /29,-%
AMT OVPD - — JS 2y It . 2
e —
TeTAL IS0 34| /728570 ALPS5 Jp
P9.03
FITW (MO2) | 62. 08| 25.9¢ (727 17) /.z?.ﬁ
FICA 2993 ¥7 9% 2.00
SGLI # .00 G400 27.9¢
FITW 20% —o = 27 5
CHECKAGE —— 300~ 00 ~
NET PAY 777 730~ 43
NET PAY 2 e
TTAL | 21569.98 | //aT 90 2443 —
tARRIED Fiud aal 2B Ji(2775) 800 adLlr  —
BROUGHT FoRWARD
GAR9SS PaY |FicAwAces| Fica TAY | Seil | IaxAatf wAeEs  FITw — PAYAEVT
A6/ Gy | 1671-8& | [a7. 49 £ - 187/ 8v47 76.99 2. —
2928 S0 1282l 55 g3 | s | RsroacT /7320 S5yt
6627.1¢ | #9309 | 337,92 | ne..— | Y23, 2/ 300/ SVERY
LBECORD oF PAY MENTS
K[v@gn ANVED LY TAXEW | _BALANCE , SATE on
~ — | —e— A4L. - Moirn
. o,
Gpee 2 o s Y arial Weare
by )] 7.8 7% - 7 /9 >
7 7ro. —~ Tr 7. A3y
7/ /77
IWN*M
g
hJAVCOMPT 2261
R ] MAME (LAST. FAWST, MIOOLE SefAL) AL ~m ~ wirad PYMI A0 DEDUCTIONS MET PAY
1o i) 1€ {4) ie) 1} (9l (L) ih
232-50-6160 { LENNY, BEN J 252.88 127.89| 252.88! -~0-
|NAVCOMP’I‘ 305ﬂ
[ [13. OKTE FAID(YRMONDAT T4 STCAXTUNE OF XGERT OFFIGER.
[somavis ||
15. COUNTRY CODE
IADPHOPR!ATION CHARGES
16, APPROPRIATION FR,B CNRF NET PAY AMOUNT
RPN 90 372.77 8.00 -0- 380.77

\Figure 8-6.-End of training duty-member overpaid.




L L T T T T T L e e L L R TR T LT T T

NAVCOMPT FORM 2261 (7-76) $/N 0104-1F-702-2010

ACDUTRA MONEY UST

= 150 _ossn 5245 oare a0 ERQ1 =
E SN MAME (LAST. FIRST, MIDDLE WITIAL) AA AB ac NTRM  PYMT AD DEDUCTIONS NET PAY CHECK MO E
= to} ) ) a1 o [0 (ol ™ W W =
= '489-64-2280 | WESTOVER, CHESTER =
= N6187090RT04139 734.00 734.00 |7769350 =
g 7 s
= 134-11-3445 | KING, CHARLES M 884,00 884.00 [7769351 =
= N6187090RT04181 E
E S =
S . =
= y =
= Y =
= 3 =
= . E
= . =
= 0w £
E TOTALS 1618.00 1618.00 E
L] ]

LU i nnnpnnuuunnanununnasninn uinnnunnuannmanuuipnuaunuunannamrnnn

Figure 8-7.+Training duty money list-regular payday.

NAVCOMPT Form 2261 and NAVCOMPT Form 3055
for each group.

Compute the net amounts due and make payments
to members semimonthly in even dollar amounts as

shown infigures 8-7 hnd 8-8.

After making payment, post the amount paid in the
appropriate month’s column and on the line titled Net
Pay and also under the Record of Payments block of the
NAVCOMPT Form 3071A as shown irl figure 8-4|
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End of Quarter Payday

You will extend pay, allowances, and deductions
into the proper columns on the NAVCOMPT Form
3071A. Balance and close the pay and leave accounts
and complete the carried forward portion of the
NAVCOMPT Form 3071A. Payments are made for full
dollars and cents because it is the end of the quarter.

Open a new NAVCOMPT Form 3071A and bring
forward the leave balance and carried forward totals
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MILITARY PAY VOUCHER

I & NFC USE ONLY

|

l‘ MEMBER S NAME 'LAST. FIRST, MIDOLE iNiTIALT

1. YOU. NO TOTALPAGE 3 PAYACLL NO 4. OEPARTMENT 3. PURPOSE OF PAYMENT

4839 1 1] No1so || REGULAR AJ
6. ORGANIZATION AND LOCATION 7. PAID BY.
FAADC NORFOLK VA FAADC NORVA
01 FEB 90
SYMBOL 5245
(BRIEF STAMP)
8 EIN

INDICATED BELOW

{ CERTIFY THIS VOUCHER

10. OSSN

[5245 I

P. J.

11 TYPED NAME OF DISBURSING OFFICER
IRISH

J

1S CORRECT AND PROPER FOR PAYMENT FROM THE APPROPRIATION AND/OR FUNO

12. SIZ?’U!E OF DISBUMSING OFFICER

LAk

AS AGENT OFFICER TQ THE ABOVE QISBURSING QFFICER. | CEATIFY THE AMOUNTS SHOWN ON THE ATTACHMED MONEY LISTS
HAVE BEEN PAIDO BY ME YO MEMBERS LISTED THEREON AFTER PROPER IDENTIFICATION.

[ 90FEBO1L

1. OATE PAIDIYANOMDA L

14. SIGNATURE OF AGENT OFFICER

15. COUNTRY CODE

APPROPRIATION CHARGES

16 APPROPRIATION

CASH PAYMENT

AMQUNT STATZO.

| ACKNOWLEDGE RECKLIPT OF CASH PAYMENT IN

17. P.G. 18. AMOUNT
-
RPN 90 I I+ 1618.00
19. APPROPRIATION
0. PG I1. AMOUNT
| ik l
22. APPROPRIATION
B EELED 2. AMOUNT
I | ]+
5! A;’io'ilA?lON
6. P G. T XMGUNT
I [
| 3 AL AMOUNT
s
E 1618.00
PAYMENT DATA
28. AMOUNT 30. PAID BY CHECK NUMBERS
CHECK PAYMENT
s 1618.00 7769350 ra 7769351 INCL.
31, AMOUNT 32, SIGNATURE OF PAYEE (FOR AN INDIVIDUAL CASH PAYMENTI

VALIDATION
ERRGA

MAVCOMPT FOAM-OCH )O3SI4
$/ M C104:LF-210-5500

PIXREY. 2-71)

# U3 GOVERNMENT PRINTING OFFiCE:

1976 - 261381/ X014

FORM APPROYED BY THE COMPTROLLEN GENERAL. U.S.. 2§ SEP Il.‘n

Figure 8-8.-NAVCOMPT Form 3055-regular payday.
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from the closed NAVCOMPT Form 3071A. File the
new and old NAVCOMPT Forms 3071A in the

member’s PFR. Sed figures 8-4 and 8-5.

The NAVCOMPT Form 2261 is shown in[figure]
Prepare it in triplicate. List the members in any
order, regardless of pay group, and enter the SDN
indicated on the members’ pay account immediately
below the members’ name. Enter the totals in the
appropriate columns from the amounts extended and
totaled on the NAVCOMPT Form 3071A.

After completion of the NAVCOMPT Form 2261,
prepare a check for each member for the Net Pay Due
amounts. Pay the members and post the payments to
their corresponding NAVCOMPT Form 3071A.

Prepare the NAVCOMPT Form 3055 in the usual
manner except in block 16 type RPN and the two-digit
fiscal year and fill in columns titled FRB, CNRF, NET
PAY, and AMOUNT. Obtain the amounts to be entered

in the appropriate columns from the NAVCOMPT Form
2261.

In addition to the membes’ paychecks, you must
also prepare a check payable to the nearest Federal
Reserve bank (example: Federal Reserve Bank [city and
state]) for the amount under FRB if the disbursing
officer is assigned an employer identification number
(EIN). If the disbursing officer does not have an EIN,
make the check payable to Federal Reserve Bank,
Cleveland, Ohio, and forward the check to DFAS -
Cleveland Center.

Also prepare a check payable to the Commander,
Naval Reserve Force (CNRF) for the amount under
CNRF and annotate SGLI PREMIUM in the lower left
side. These will be the last two checks assigned to the
payroll and listed in block 30, as well as shown
separately as illustrated il figure 8-10]

I”IIM””IIWIII”I’II’I’I’l”’III’I’I”’IIIIIIIII”I” N

\
s NAVCOMPT FORM 228t (7-78) S/N 0104-LF-702-2810 ACDUTRA MONEY UST v MDA _osw 5245  _oate rns . 90ABRA] s
i SN MAME (LAST. FIRST. MIOOLE WHTIAL) AA S " NTRM  PYMT AD OEDUCTIONS NET PAY CHECX MO \
[N T [ . 1<) (9) 10 i (o) T o [ N
N '489-64-2280 | WESTOVER, CHESTER N\
~ N6187090RT04139 1106.50 119.83| 405.03| 701.47 7769490 =
\ \ \
\ \ \
\ \ \
\ \ \
\ il \
\ FICA, FITW g—f— \
N . AND SGLI. \
N e o ﬂ =Ty 1] \
‘ \
|- =
\ \
| - a
\ \

\
\ . \
i a
\ - \
= a

\
| - a
E TOTALS 1106.50 119.83] 405,03 701.47 i
g"l’””’l’””””II’””””””’l””””’l””’”I’I’l”’A

Figure 8-9--Training duty money list-end of quarter payday.
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NFC USE OMLY NFC USE ONLY
[] 3055 ] l} ‘J

MILITARY PAY VOUCHER

1. YVOU. NO. TOTALPAGE 3. PAYROLL NO 4. DEPARTMENT 5. PURPOSE OF PAYMENT
5468 i 1 | wo3o: REGULAR
6. QRGANIZATION ANG LOCATION 7. PAID BY:
AR AINDEAT V7 A8 TARMMS ANADITA
L AU DNWIRL VLN, v LAanu. NURva
1 APR 90
SYMBOL 5245
{BRIEF STAMP)
8. 5SN r{ﬁ MEMBER S NAME (LAST. FIRST. MIDOLE INITIALT
| —_—
i A

| CERTIFY THMIS VOUCHER 1S CORRECT AND PROPER FOR PAYMENT FROM THE APPROFPRIATION AND/OR FUND
INDICATED BELOW

10. OSSN T1. TYPED NAME OF DISBURSING OFFICER 12. SIGNATURE OF DIS SING_OFFICER
k 5245 [l ] P. J. IRISH l X r /{:;142412

AS AGENT OFFICER TQO THE ABOVE DISBURSING CFFICER. | CERTIFY THE AMOU{S SHDW'%N THE ATTACHED MONEY LISTS
HAVE BEEN PAIQO BY ME TO MEMBERS LISTED THEREON AFTER PROPER IDENTIFICATION.

3 DAﬂPNO(VlMONDA} 14. SIGNATURE OF AGENT OFFICER

90APRO1
TCOUNTRY CODE

APPROPRIATION CHARGES

. APPROPRIATION

CNRF NET PAY AMOUNT
RPN 90  512. 12,00 70147 1276 131

(4 ) 17. P.G. T8 AH&INT
i \ TS TSR
[Fo xFrRGER A \ rf.—.

N DED + aD ) SGLI !

A

s S S ) e |

APPROPRIATION
I E:. PG, [ (24. AMOUNY l
| I

fs. (X3 l T7AMGUNT
|1 1

l . TOYAU AMOUNT

P 1226.33

of

2

L

25. APPROPRIATION

FRB - CK #7769451
CNRF- CK #7769492 PAYMENT DATA
2% AMOUNT 30 PAID BY CHEGK NLMBERS
CHECK PAYMENT |4 o5e 47 7769490 - o 1769492 INCL.
31. AMOUNT 32. SIGNATURE OF PATEE IFOR AN INDIVIDUAL CASH PAYMENTI

CASH PAYMENT

| ACKNOWLEDGE RECEIPT OF CASH PAYMENY IN
AMOUNT STYATED.

VALIDATION
ERROR
NAVCOMPY FORMGCR 10334 PTRLY. 2-7)) 2 U.S GOVERNMENT PRINTING OFFICE. 1978 - 281361/ X.014

<LF2
37N 0104-LF-210-5500 FORM APPROVED 87 THE COMPTROLLER GENERAL, U.S.. 25 5L 1972
-

LT O L LRI TTE TR TS

0100 LR AR R A AR R R R A N A S L A R R L A R R A A D RN LSRR NO I B
]
o
[29) b

E T T e e e O P T T T S L L T G TR LT DT RI D S TTUH L

Figure 8-10-NAVCOMPT Form 3055-end of quarter payday.
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Final Payment

When a reservist completes a period of AT/ADT of
30 days or more, close and balance the AT/ADT pay and
leave account. Prepare the NAVCOMPT Forms 3071A,
2261, and 3055 in the same manner as for the end of
quarter payday. Enter the notation FINAL PAYMENT
in the top right comer of the NAVCOMPT Form 2261
and underline in red as shown in[figure 8-11]

In addition, prepare an ACDUTRA Pay Voucher,
NAVCOMPT Form 2120, as shown in[figure 8-12

IRS Form W-2

You will prepare a Wage and Tax Statement, IRS
Form W-2, for each member at the end of the training

duty period and the end of the calendar year. Obtain the
amounts from the NAVCOMPT Form 3071A.

Distribution of Documents

Documents are distributed as indicated i
[8-13] The importance of the proper distribution of all
documents supporting AT/ADT payments cannot be
overemphasized. You should always refer to the most
current procedures in the PAYPERSMAN and the
SDSPROMAN, volume II, to make sure the assembly
and distribution of documents are made correctly

TRAINING DUTY FOR LESS THAN 30
DAYS

AT/ADT orders for less than 30 days are the same
as that issued to reservists on AT/ADT for 30 days or

=|-|-|."-|.|-|.l.l.l.l.l.'.|-|-l-|-|-|-|-|-|-|-|-l.|-|-|-|-|-|.|-l.l-|-l1
- funoERLINE -
™ IN RED FINAL PAYMENT B
i NAVCOMPT FORM 2281 (7.7€) S/N OID4.LF-702.2610 ACDUTRA MONEY LIST -
- wern _ ND4OS ossw §245 oare pao  9OMAY LS [ ]
| ) NAME [LAST FIRST. WWDOLE WHTIAL! A 8 ac WIAM Py a0 DEDUCTIONS|  NET Pav CHECK MO i
2
i 1s} 1v) (< (o} (o} 1 (91 [T 1 il -
- ‘489—54—2280 WESTOVER, CHESTER !
. N61870RTO04 139 £326.02 119.90 §295.77(1022.25 7772843 .
- \ -
. 5
-
R N
u n
- 3
B \ -
- g iy !
. ITOTAL OF 1 .
- " FICA, FITWI—— -
. AND SGLI. .
- T N S o= o -
n n
s
i ]
-
i ]
I 5
i ]
. i
n 8
o =
-
1 ]
B 5
»
n ]
N N
-
! I ]
n TOTALS 1326.02 119.90 295.77 (1022.25 [ ]
n 0
= -
'.l-|-|-|.|.|-|-|-|-|.l-l-|-l-|-|-|-|.I-I.|.|-l-l-l-l-l-l-l-l-l-l-l.l-|-a

Figure 8-11:-Training duty money list-end of training duty payday.
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ADODITIONAL INFORMATION: (Check this box G if continued on reverse side)

SYMBOL NUMBER SIGNATURE OF DISBURSING OFFICER

TRAVEL EXPENSES
FY ( } MILES AT 3 PER DIEM: 3

MISCELLANEOUS: § TOTAL $
TRAVEL EXPENSES
Fet ! MILES AT PER DIEM: 3 MISCELLANEOUS: § TOTALS
PV NUMBER OATE SYMBOL NO. CAsH CHECK ND. AT, TOTAL AMT. PAID
8319 5/15/90 | 5245 7769969  |1022.25|on rmesc onoens:6966 .25

S/N 0104.LF.702.1201
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ACDUTRA PAY VOUCHER NAVCOMPT FORM 2120 (REV.11:75) THE PRIVACY ACT BYATEMENT ON THE BACK, =
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-

489-64-2280 WESTOVER, CHESTER E 90JANOS N6187090RT04139 =
-

TRANSPORTATION REQUEST ...... A RAIL L] -—

TRAVEL -

MOOE GOVEANMENY TRANSPORTATION G PLANE . [ =

SECTION A| TRAVEL ITINERARY cooes COMMERCIAL [OWN EXPENSE). . .. .. € sus [ =
PRIVATE CONVEYANCE .. ......vuvun. L AUTO A -

-_
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-
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-
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-

-

-
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Penalty for Presenting Fraudulent Claini-Vine ol nol more tan Porteiture of I'ravdulent Claim~Falsification of an liemin an Expgnse E
$10,000 ar Imprisunment of nol mourc than § Ycars, or Both., Accounl Works a Fotfeiture of the Claim. Title 28 USC 2514, -
Title 18 USC 287: 1001 =
MY MODE OF TRANSPORTATION SIGNATURE OF INDIVIOUAL DATE E
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SECTION DlD!SBUFBING OFFICER ENDORSEMENT E
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=

—
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=
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-

-
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Figure 8-12.-Training duty pay voucher-30 days or more.
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CNR1571/5

NC 3055
(signed) |

NC 2261
(Part 1

"""""’.’."""" DO Return

CNR1571/5

[ nc 3055
(OCR)

(Part 2)

CNR1571/5
or BUPERS
orders

(orig)

OCR

———

avmi 30 ketain

NC 2120
(Part 1)

NC 3055 NC 2120
(copy) (Part 6)

NAVRESPERSCEN
CNR (Officers)
157 Parent Unit
1571/5 NC
(copy) 2120 (Enlisted)

A - -~ Member
IRS W-2
(copy 1)
Member's

~_—///,¢—- - home state

(Part 3)

PFR* | 18s u-2
(copy A
FITW > FITW/FICA
FICA check ** -
ler NC 2261
*sorig) (Part 4)——

LR g

FOR _ORDER WRITING

avamwara 80206d for mailing
addresses only.

DFAS
av, avavrer| CLEVELAND

CENTER

KHde
SGLI check

I COMNAVRESFOR

*PFR contents: IRS W-4, NC 3071As, CNAVRES 1571/5 or BUPERS orders (copy),
NC 2120 (Part 2) and signed copy of OCR documents, forward
to DFAS-CLEVELAND CENTER.

**DO without EIN: Forward to DFAS-CLEVELAND CENTER, DFAS~CLEVELAND CENTER will
acknowledge receipt of the check and documents forwarded on
copy of the letter.

***Forward SLGI check to COMNAVRESFOR (cade 621).

Figure 8-13.!Distribution of training duty document-30 days or more.
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more. The orders must clearly indicate that the period of Pay and Allowances

training duty is specifically for less than 30 days as

shown in[figure 8-14] Members on AT/ADT for less than 30 days are
entitled to pay and allowances for each calendar day or

tormerly NAVPERS 15821/5 (2-73)/
:ﬁ:s::;ﬁ:?ﬁnﬁo-u) L:\Tgo:«m 2120 {Rev. 3.72) oate: 3 Nov 1991
OAIGINATOR (inciuae iocslion & 2ip cods) TFAN ISON
CHIEF OF NAVAL RESERVE, NEW ORLEANS, LA., 70148 60 N68306B0RT23270
ORTT AYTATRHED AND COCAYION COMMAND GELIVERING OROERS (if other than orginator)
NR ICUNIT WASH 206 NRC HUNTINGTON WV 25704
GRADE/RATE/NAME AND OFFICIAL ADQRESS — [PAY GRADE/FEBD IDESIGNATOR/NEC [SSN
RM3 ROY J. RAWLS E4/032585 0000 463-46-0269
560 N STREET SW ber
WASHINGTON D.C. 20390 NNUALUAZDUTRA ECURITY CLEARANCE (based on/date
' ves ] no |omous TOP SEC BI'AUG 86
MOB BILLET (Officars Oniy)

T Report 1o THE NEAREST ARMED FORCES ACTIVITY FOR CERTIFICATION 10 DRY3iCal 828minat-GA, InCIudIAg [HGht BRy1ICal wREn AChive Guly 107 training {ACDUTAA) -

(NvDivas Mying, N0l mare 1n3n )0 days 8407 10 ACDUTHA rs00rt:ng Gate 1 fOund A0L 0Ny 1Cally Qudiihed INase Grdery 418 CIACEHIND
2. NO.OF D OIFOT |ACIP AUTH. (Officers Onty) REPOAT [Cats) [NOLATER (Time)

DAYS WITH PAY AUTH

OIFOPS DIFDEN
WITHOUT D D 10DEC91{ 0730
(Enilsted Only}

12 PAY ACD: ASEO:

REPONT T0:
CO, USS VIRGINIA (CGN-38) CUM SEA DU 020425

LSL PD 35 DAS

MEMBER WILL RECEIVE DRILL PAY FOR 8DEC9]1 - 9DEC91. DO NOT PAY
CONSTRUCTIVE TRAVEL PAY FOR 9DECS1. DESIGNATED DAY OF TRAVEL IS 7DECY91.

IF THESE ORDERS ARE FOR |4 DAYS, TRAINING ACTIVITY Wil L EFFECT DETACHMENT TO ENSURE COMPLETION OF 14 OAYS ACOUTAA
EXCLUSIVE OF TRAVEL TIME UPON COMPLETION OF ACOUTRA RETURN TO THE PLACE YO wHICH THE ORDERS ARE ADCRESSED

1 Falure 10 COMDIY with [Mese Orders witROul 010/ CINLEHATION Dy COMNEIENT AUTNGr(ly May se€1ull 1N ABLIDLINACY ACHON 8AG/0T JSMNIrIlive JCLION aTTecting your Hatus
+h e Naval Reterve

a4, You will be 10 3 Quly slalut f0r the no of days 0f ACOUTRA prrtormed @tut the 11me neceisary 10 1rave( 10 anG fOM yOu’ Auly 1181100 NOT 1N Ercets OF the aliowabIe CONY
Teuctive 1iMeE 4% DresciDad A JOInt Travel RequialioAs WRIIE N a Quly St YOU are FubjECt 10 tne Uni(orm Cade of Military Justice

5 Auth. 1o lravel by commercial lrgniport. (TR and mual tickett furniined) Directsd 10 1raval Dy JOVEIAMEN: CONVEYINCSE when sviiiabie
XX | Authorced 10 teaver a0 your own expanie 1uBieCt Lo remBuriemant AuUthDHIeS 10 17avel 41 YOur Owa expeate NOT jubject 10 rembursemant
& 11 thete Orders dre without Gy, YOU 4fe 4ALIOG 1D AUOWANCes 10/ 1uDLItENCE and Quacters NOTE If 1hevs Qrders do notl Provioe fOr Pay, travel rexmburiement, ana

sllowsnces 3nd you 0O ROt deyire 10 Dear thil aupEnte, the Orders 3¢ revoned

7. MEMBER IS @ IS NOT [:] ENTITLED TO BAQ WITH DEPENDENTS.
8. COST OF TRAINING IS CHARGEABLE AS FOLLOWS: PAY/ALLOWANCES

%A}JLOLQQE.'IZlO 011 31119 0 068518 2D C02327 000000021600  (700.)

AB 1701405.7210 021 31119 0 068518 2D 002327 000000074600 (100.)
PFERGIEM

AC 1701405.7210 021 31119 0 068518 2D 002327 000000074601 (0009

TRANSPORTATION AND MEAL TICKETS FURNISHED

S. K. BRIERLY
By direction of CO

YES no [OATE
PHYSICALLY QUALIFIED FOR ACDUTRA
X 91DEC10
vEs GATE L MEDIEAL
PHYSICALLY EXAMINED AND QUALIFIED ~NO A W! g Py
FOR RELEASE X 91DEC21 . SIMPSON,LT,MC,USNR
TRAINING ACTIVITY ENDORSEMENT vES no [CATE & HR REPORTED

T
GOVERNMENT QUARTERS AVAILABLE X 9] DEC]Q gnq] R A 34
IOATE & HR DETACH R

GOVERNMENT MESS AVAILABLE VES no

X 91DEC21 1600 N
VOUCHER NO. 1975 D.0. SYMBOL NO R34] RE OF DISBURSI f
OATE: 91DEC21 NET AMOUNT PAI0 750 . 08 p.J. IRISH 7° ¢ M

Figure 8-14|-AT/ADT orders-less than 30 days.
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day-to-day basis that they are on active duty status,
including the 31st day of a month, when applicable. This
includes a member ordered to active duty for 30 days or
more but released before performing at least 30 days of
active duty, including the allowable travel time.

Do not pay FSA, CRA, VS, or LSL to members on
AT/ADT for less than 30 days. In addition, do not pay
medical pay to any medical officer who has not served
on continuous active duty under one set of orders as a
medical officer for at least 1 year.

Members with dependents must fill out a
NAVPERS Form 1070/602 (part Il only), even if the
orders state that the member is entitled to BAQ with
dependents.

Allowable Travel Time

Compute allowable travel time for AT/ADT of less
than 30 days on the same basis as that on TAD travel. In
most cases, reservists are allowed no more than 1 day of
travel time to the training duty station and another day
of travel time back to their homes.

Pay Deductions

Members on AT/ADT for less than 30 days cannot
have allotments deducted from their pay; but deduct the
appropriate FITW and FICA taxes from their pay.

When the member is associated with a drill unit in
a pay status, do not deduct the SGLI premium since
DFAS - Cleveland Center will deduct the SGLI
premium from the member’s drill pay. However, for a
member not associated with a drill unit, make the
deduction for SGLI in section D under Recapitulation
and above Total Deductions of the NAVCOMPT Form
2120.

Travel and Transportation Allowances

Pay mileage allowance or per diem and
miscellaneous expenses for travel to and from the
training station on a NAVCOMPT Form 2120 or DD
Form 1351-2. Do not pay constructive miscellaneous
expenses (taxi fares, road tolls, and so forth) for the
member’s return travel. Make payment of
miscellaneous expenses for the return travel only after
completion of the return trip.

Procedures for claiming additional pay is discussed
later in this chapter.
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Payment Procedures

Pay members on AT/ADT for less than 30 days only
once, on the last day of training duty. When the member
is ordered to more than one training duty station, the
disbursing office servicing the last duty station indicated
on the orders makes the final payment.

In extreme hardship or emergency cases, the
commanding officer may authorize the disbursing
officer to pay the member one interim or partial
payment. To figure the interim payment, compute the
amount due by multiplying the daily rate of pay and
allowances by the number of training duty-days
completed. Record cash payment on a single-sheet
NAVCOMPT Form 3055, signed by the member, and
retained by the disbursing officer as a cash receipt.
Annotate the NAVCOMPT Form 2120 to reflect the
payment.

Training Duty Pay Voucher

The NAVCOMPT Form 2120 is used as a pay
account for a reservist on AT/ADT for less than 30 days.
It is also used as a travel claim. When used as a travel
claim, the member completes sections A, B, and C, and

signs section C as shown in figure 8-15

In section D, you will itemize the member’s pay
entitlements, deductions, and travel allowances, and
enter other information required to complete the
voucher.

When a reservist performs inactive duty training
immediately before AT/ADT; that is, Saturday and
Sunday drills, with AT/ADT to commence on Monday,
the Friday before the weekend drill is considered a day
of travel for which AT/ADT pay and allowances are
paid. Enter entitlements for travel days and for the
AT/ADT period on separate lines as shown in[figure]
8-15

Prepare a Treasury check for the amount shown in
the Amount block. It is preferable to pay trainees by
check as the amounts paid can be verified before the
time of payment. Also, checks permit a speedier
operation when payments involve full dollars and cents
because the account is being closed.

IRS Form W-2

The disbursing officer prepares an IRS Form W-2
for each member at the end of the training period and
the end of the calendar year, when training duty extends
over the end of the calendar year. NAVCOMPT Form



ACDUTRA PAY VOUCHER NAVCOMPT FORM 2120 (REV. 11.75)

SSN NAME DATE OF QRDLRS SDN

YL3-46-0249 | RRwLS, Roy J. 3 Nov 1991 \Wg8306 RORT 232

T Y-SR
THAVEL . .
MOOE GOVERNMENT TRANSPORYAW\ON G PLANE ........ P
SECTION A] TRAVEL ITINERARY COMMERCIAL (DWN EXPENSE) A c BUS .. ... ...... 8
P

CODES c
PRIVATE CONVEYANCE .

OEPARTED ARRIVFD MODE DISBURSING
PLACES OF DEPARTURE, ARRIVAL AND/OR DELAY X CODE OF FICER
HOUR DATE HOUR DATE COMPUTATION

FROM | TO M
Lias s ERp D0 MomFoix, VA /320 | 73/7 | 1700 | 13/7 |PA 44d

L ddi A i d LD Yad d. Sk 33T e L) 7 4
FROM 10 . ,2/ .
NorgFoiK, VA. WASHINE TR BE 1200 2/ /94 e
FROM 10
385x.2Y:92.12
SECTION B[STATEMENT OF MISCELLANECUS EXPENSES
TIME DATE ODATE|TYPE OF EXPENSE FROM TO AMOUNT

GOV} QTRS USEO GOVT MEALS ]
SECTION C|CERTIFICATE OF TRAVELER ﬂ/vlss 0O ~o ves O no

1 Hereby Submil Claim for all Monies Found 10 be duc me for Travel snd Actve Duty for Traming Pertormed Under thew Orders and Certity that
the Above Statements and Schedules ure Correct and Just tn all Respeets and that Payment or Credit has not been Recerved.

Penalty for Presenting Fraudulent Claim  Fioe or not more than Forferture of Fraudulent Clanm -Falsilication of an Tteman an Expense
$10.,000 ar Impristonment of not mare than £ Years, ar Bath, Account Works a Forterture of the Chinm. Tatle 28 USC 2514,

Tatle 18 USC 287 1901

MY MODE OF TRANSPORTATION - SIGNGTURE OF INDIVIQgAL OATE,

FOR RETURN HOMI WILL BE: FA awis /Z////?/

SECTION D[DISBURSING OFFICER ENDORSEMENT

CREDITS | FROM 1O DAYS| RATE AMOUNT RECAPITULATION
RM3 (6) [12/7 12/7 0l 167.80] 38, 9]i| GROSSPAY AND ALLOWANCES (F¥ 92 ) 3 695.66 ‘ﬂA’
BAQD l2/7 12/7 01 1327.30 10.91 GROSS PAY AND ALLOWANCES (FY ) s
FICA
12/28 AND 12/9-WEEKEND DRILL DUTY s s 505.83 rar s 38.70
RM3 (6) [12/10012/21 12 {1167.80 [466.92| W THHOLDING TAX M()2 s - -
BAQD 12/1002/21 12 32730 [130.92]|| LESSINTERIMPAYMENT s
CSP 12/1012/2]J 12 [120.00| 48.00 TOTAL DEDUCTIONS s 38.70
NET PAY OUE /555_95
GOV'T CONTRIBUTION (FY ) /. p =
TO FICA TAX (FY92
ADDITIONAL INFORMATION: (Check this box (@] if continued on reverse side) F --- 1 N _F ¥
g DEDUCTIONS NET PAY 1
(A h---——‘i ha---f

SYMB8OL NUMBER TURE OF OISBURSING OFFICER
8341 P. J. IRISH %Q\Q@A/&‘m l S m
TRAVEL EXPENSES N [

£y (92 38 MILES Ak, 24 PER DIEM: § mous s TOTAL § 93 12 "’

TRAVEL EXPENSES r' P ’ c
FY { H MILES AT § PER DIEM: $ MISCELLANEOUS: § ‘A‘Af-A_D

PV NUMBER DATE SYMBOL NO. CASH CHECK NO. AMT. Y f”s* ”C

1975 91DEC21 8341 754227 | 750. 08 |on rHese oroersS 827 . 48

{Attach Tq Orders)

Figure 8-15-Training duty pay voucher-less than 30 days.
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2120 supplies the amounts reported on each IRS Form
W-2.

Training Duty Money List

Prepare the NAVCOMPT Form 2261 in triplicate.
Complete the top portion and type the words FINAL
PAYMENT in large letters, underlined in red in the
upper right comer of the form as shown in[figure 8-16]

Military Pay Voucher

Prepare the NAVCOMPT Form 3055 as shown in
As compared to the NAVCOMPT Form
3055 prepared for AT/ADT for 30 days or more,[figure
[8-17] shows only three columns titled FRB, NET PAY,
and AMOUNT, in block 16.

The same procedures apply in preparing a Treasury
check payable to the nearest FRB or to Federal Reserve
Bank, Cleveland, Ohio, whichever is applicable. On rare
occasions, a check payable to CNRF is prepared only if
deduction for SGLI premium was made.

Training Duty Bridges Fiscal Years

When AT/ADT bridges fiscal years, charge pay and
allowances and deductions to the fiscal year indicated
on the orders. Prepare the NAVCOMPT Forms 2120,
2261, and 3055 as illustrated in[figure 8-18]

Distribution of Documents

shows the proper distribution of
documents on AT/ADT of less than 30 days. The proper
distribution of these documents is one of the most
important steps in processing Naval Reserve payrolls,

NAVCOMPT FORM 2261 (7 78] S/N 0104-1F-702-2810 ACDUTRA MONEY LIST 98 nsoe_ 8341 %
e NAME (LAST FIRST. MIDOLE INTIAL} Ar a8 AC INTAM  PYMT AD DEDUCTIONS |  NET Pay CHECK NO
o Y] o o1 o 19} [ [ i

' 463-46-0269 | RAWLS, ROY J $695.66| $93.12 $38.70 | $38.70| $750.08 | 754227

N6B30680RT23270

2

3

‘4

s

s

T

)

»

10

TOTALS $695.661 $93.12 $38.70( $238.70/$750.08

Figure 8-16)-Training duty money list-less than 30 days.
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NFC USE ONLY

3055

l

[

MILITARY PAY VOUCHER

| L NFC USE ONLY

17 vou NO — B YOTALPAGES , |3 PAYAOLL NO. ~J4 OEPARTMENT S PURPOSE OF PAYMENT
1975 1 l l N9 8 SPECIAL
@ ORGANIZATION AND LOCATION 7 PAD MY

USS VIRGINIA (CGN-38)

& 55N I

T MEMBERS NAME TCASY. FIR3Y. MIDOLE INTTIACT I

USS VIRGINIA
(CGN -38)

91 DEC 21

SYMBOL 8341

(BRIEF STAMP)

L

1
INDICATED BELOW

CERTIFY THIS VOUCHER 1S CORRECT AND PROPER FOR PAYMENT FAOM THE APPROPRIATION AND/OR FUND

T2. SIGNAYURE OF Dl:lU'ilNa OFFICER

10. OSSN 1. TYPED NAME 6! BI!'U.!'NE Elilzii
- -

8341 || P. J. IRISH L 7 Rk
- - I d P W S

.

AS AGENT OFFICER TO THE ABOVE DISBURSING OFFICER. | CERTIFY THE AMOUNTS SHOWN ON THE ATTACHED MONEY LISTS
MAVE BEEN PAID BY ME TO MEMBERS LISTED THEREON AFTER PROPER IDENTIFICATION.
13 DATE PAID 14. SIGNATURE OF AGENTY OFFICER
+ (YRMONDA ! |
I 91DEC21 i

15, COUNTRY CODE

APPROPRIATION CHARGES

Us 011
18" APFROPRIATION FRB NET PAY EFMOUNT
RPN 92 $77.40 $750.08 $827,.48

ﬁ i 17. P.G.

NET

DAY + INIT PMT [ oot

N

22 APPROPRIATION

3. PG T AMOUNY
s
| .
<
35 APPROPRIATION
;-K L) 17 KROUNY
I I;
28 TOTAL AMOUNT
FRB ~ 754228 S—— I* 827.48
PAYMENT DATA
29. AMOUNT 30. PAID BY CHECK NUMBERS
CHECK PAYMENT
827,48 754227 o 154228 NEL.
32. SIGNATURE OF PAYEE [FOR AN INDIVIDUAL CASH PAYMENT)

31. AMOUNT

CASH PAYMENT

| ACKNOWLEDGE RECEIPT OF CASH PAYMENT IN
AMOUNY STATED.

VALIDAYION
ERROR

NAVCOMPT FORM-OCR 3035(4 #T) (8-72)

Figure 8-17-NAVCOMPT Form 3055-less than 30 days.
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SECTION D|DISBURSING OF FICE R ENDORSEMENT
cRLOITS | puom 10 [ oavs! mart aMOUNT REC AP TULATION
LCDR(10) |9/26 [10/9 16 |1462,80| 675,.64]] cross pav ano aLLowancis sy 91 ) 3295,42
BAS $/26 jiG/% | 14 55.61] 25.95) cmosseavancalLiowancEsiy 925 3531.75
. rica
BAQD 9/26 |10/9 14 269,10} 125.58(| waces 1675,64 ax 3 39.52
WITHHOLDING TAX  M02 s 46,11
LESS INTERIM PAYMLNT 3+ 150.00
TOTAL UEOUL TIDNS 3235.63
NET PAY DUE 3591. 54
COV'T CONTHIBUTION (} ¥V 9 ) ,TT.Il
TOTICA TAK v 92 3 25.41
ADU! TIONAL INFOHMATION « [Je ade s
SYMBOL NUMBE A SIGNATURL GF O15UUHSING OF 11CLN
5234 [ R. M. CLYDE ﬂ% @k
TRAVEL LXPENSES N 4
Fvi91) 197 wmicesars . 10 PER UIEM 3 MISCELLANEOUS 3 roracs 19.70
TRAVEL EXPENSES
Y92 197 micesaty . 10 PER DIEM § MISCELLANIOUS 3 voraus 19.70
v NUMBER CaTE SYMUOL NU CAsH CTHECK NO AT TOTAL AMT . PAID
4n 910CT09 5234 llS0.00 ‘373217&5 630.9% LNMWWN“: 906.0%
NAVCOMPY FOAM 2281 (7 76; SN Utuesr 702 2610 ACDUTRA MONEY LIST on 1 pssn 5234 ot pao 9 1OCTQ9
58N NAME (LAST FIRST MIDOLE lmhALyT AN AB aAC INTRM  PYMT AD DEOUCTIONS NET PAY CHECK NO
i i FY i< i1 il e 2l iR} i 4l
'
023-65-597? DAVIS, GEORGE J 1 295.42 19,70 150.00 14.11 165.12
N6723277RT12965 2 531.75 19.70 25.41) 85.63 465.82 [37321745
2
456-89-7432 ALWORTH, JAMES 1 260.27 9.90 100.00 12.32 170.17
N6329B77RTS54623 2 468.48 9.90 22.17| 65.12 413.26 |37321746
NAVCOMPT 3055
" AToR FRB NET PAY AMOUNT
RPN 91 s 76.43 $585. 29 SEY1.72
l If’ ] I”u AMOUNT
.
L AVION =
RPN 92 198.33 879.08 1077.41
" 3 TTARBUNY
Tl l
FIT AFSRGPmIATION
LENRL T AHSURY
[ ik I
[T AP PRSP AV ION
[ lt" LA l TV ANSURY
‘l
T [T YoTAC XRSURY
FRB - CK# 37321747 | = I’ 1689.13
PAYMENT DATA
T8 AMOUNT 30 PAIC BY CHECK NUMBEARS
CHECK PAYMENT ya2n Y1 A1 1 940 R R Y ]
s 1435.13 37321745 To 37321747 e
31 AMOUNTY 32 BIONATURL OF PAYEE (FOR AN INOIVIDUAL CASH PAYMENTI
CASH PAYMENT
* 250,00
1 ACHRNOWLEOGEL RECEIPT OF CASKH PAYMENT 1N
AMOUNT STATID

Figure 8-18.:Documents prepared when AT/ADT bridges fiscal years.
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orders DO Return
Y DA A N L 128
w2261 [{ NC 2120 [
(Part 1) (Part 3)
CNR1571/5 FITW FICA o avavs DO Retain
or BUPERS letter e
oxders (copy)
(cop NC 2120
NC 2261 (Part 4)
(Part 2)
Merber's
IRS W-2 o o o o a— ] Lo state
(copy 1)
CNR1571/5
or BUPERS (copies
orders C2 2 20 F F -V  FJ FF PRy Ry PR e e iR e (2
(oriq)
NC 2120
(Paxt 5) ar gcizie[t)i:a v v 2w 2w v 27| WAVRESFIPC
*k
DFAS
A LT LS AT YNy v v o aysw CLEVELANWD
CENTER

For manually prepared TRADU payroll.
For
The
For DO without EIN

(see par. B80207q),

activities using MicroComputer Claims Processing System (MCPS) software.
data diskette must be mailed no later than five days after the payroll is vouchered.
forward to DFAS-CLEVELAND CENTER, DFAS-CLEVELAND

CENTER will acknowledge receipt of the check and documents forwarded on copy of the letter.

Figure 8-19.+Distribution of training duty documents-less than 30 days.

so you must always refer to the PAYPERSMAN and
SDSPROMAN, volume 11, for the current procedures.

TRAINING DUTY WITHOUT PAY

Under certain conditions members may be ordered
to AT/ADT in a without pay status. Always check the
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member’s orders to determine if the period of training
duty is with or without pay.

The only allowances that may be paid to a member
performing AT/ADT without pay are as follows:

® BAS for officers for the number of days’ training
duty performed



® BAS or RATS SEP under the same conditions as
provided for enlisted members with pay

® BAQ for both officers and enlisted personnel
under the same conditions as provided for personnel as
a member without dependents on active duty with pay

® Travel allowances, if applicable

When a reservist performs duty other than at the
designated duty station, reimbursement for meals and
quarters is authorized at reduced rates prescribed in the
DODPM, part eight, section E. These reduced rates are
authorized for reimbursement only when government
mess and/or quarters are not available.

In rare cases, if a reservist is ordered to AT/ADT
without pay and allowances, as compared to without
pay. he or she is not entitled to any pay and allowances.

CLAIMS FOR UNPAID TRAINING
DUTY PAY

On occasion, a member may report for training duty
without his or her original training duty orders or his or
her entitlement to all pay and allowances cannot be
determined or supported before release to inactive duty.

UNPAID PAY AND ALLOWANCES

If a reservist has completed training duty and has
not been paid, the reservist submits the original and all
available copies of the AT/ADT orders to the disbursing
office serving the training duty activity. Upon receipt,
the paying disbursing office verifies that the bottom of
the form containing the payment data has not been
completed and processes the payment in the usual
manner.

If the claim involves pay and allowances from a
prior year and is paid the current year by disbursing
officers afloat and disbursing officers who do not have
EINs, the NAVCOMPT Form 3055 shown in[figures|
[8-10/and 8-17 will be revised. The column titled FRB
will be changed to DFAS-Cleveland. Prepare a check
payable to DFAS - Cleveland Center, Cleveland, Ohio.
Forward the check and a copy of the IRS Form W-2 to
DFAS - Cleveland Center.

ADDITIONAL PAY

A reservist who has completed training duty and
claims additional pay submits the original AT/ADT
orders, with any necessary order modification or
applicable supporting documents, and a copy of the
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NAVCOMPT Form 2120 on which AT/ADT payment
was made previously. The member submits his or her
claim to the disbursing office servicing the member’s
Reserve unit or the disbursing office that made the
original payment.

When the member claims miscellaneous expenses
for the return travel, furnish the member a claim for
reimbursable expenses form shown ir{ figure 8-20] and a
preaddressed envelope. Supplemental travel claims are
also forwarded to the disbursing office servicing the
member’s Reserve unit or the disbursing office that
made the final payment. Process supplemental
payments in the usual manner and endorse the original
AT/ADT orders as follows:

(Activity) SUPPLEMENTAL
PAYMENT FOR TRADU $_(Amount) .
PAID ON PV NO. DTD

D.O. NAME AND DSSN

LOST ORIGINAL ORDERS

If a reservist’'s original orders are lost before or
during the training duty period, the disbursing office
serving the training duty activity pays the member when
the member’s identity can be established and if certified
copies of his or her AT/ADT orders are obtained. The
following statement, signed by the member, must be
typed or stamped on all copies of the orders:

NO FURTHER CLAIM WILL BE SUBMITTED
IF ORIGINAL TRAINING DUTY ORDERS
ARE LOCATED

If the reservist's original orders are lost and the
member claims additional training duty pay after the
training period, the member forwards a claim to the
disbursing office serving the training duty activity. The
claim, in letter form and signed by the member, must
include one certified copy of the AT/ADT orders with
all endorsements and other documents that support the
claim. The member’s letter must contain the following
statement:

NO PRIOR CLAIM SUBMITTED.
IF ORIGINAL ORDERS ARE
LATER LOCATED, NO FURTHER
CLAIM WILL BE SUBMITTED.



From:

TRAINING

appropriate item):

activity on (SBN

return home travel (SDN

constructive per diem computation.
tify t ann
the period (show "from/to" dates).
detached from ACDUTRA on (show date
expenses incident to returning home

training site to airport: §

airport to home: § H

~ milasnas Farm muniuatral o nun
C. miigage ior pr ivatel y-cwned

terminal to home (number of miles)

fees at terminal: § H

how many pieces of baggage): $

NOTE: I am attaching receipt.

fares: § road/bridge/tunnel to

To: Disbursing Officer, (activity name)

Subj:  TRAVEL EXPENSE UPON COMPLETION OF ANNUAL ACTIVE DUTY FOR

1. The following information is submitted for {please check the

() Inclusion in the travel claim that I submitted to your

() Supplemental claim for expenses incurred incident to

).

NOTE: I understand that if I do not return this completed and
signed form to the disbursing officer within 10 days from date of
detachment, final settlement will be made on my claim based on

) a

a. taxicab/bus/subway or limousine fare {circle one) from

3

b. taxicab/bus/subway or limousine fare (circle one) from

plus
1s:

d. tips to baggage handlers at transportation terminal (state

t

e. rental car charges not previously claimed: §

uty for training over
er certify that I was
curred the following

ips to taxi drivers: § H

(Signature)

(Date)

Figure 8-20.:Claim for reimbursable expenses for return travel incident to AT/ADT.

Payment procedures for AT/ADT pay discussed
earlier apply. The reservist submits travel and per diem
claims based on lost original orders according to the
procedures prescribed in NTI, chapter 4.

DOUBTFUL CLAIM

A reservist who submits a doubtful claim for
training duty pay and whose original orders are lost must
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forward his or her claim to DFAS - Cleveland Center via
the disbursing officer serving the training duty activity.
The member’s letter must also contain the following
statement:

NO PRIOR CLAIM SUBMITTED.
IF ORIGINAL ORDERS ARE
LATER LOCATED, NO FURTHER
CLAIM WILL BE SUBMITTED.



The disbursing officer must include the following
statement in his or her endorsement to the claim:

I HAVE NOT AND WLL NOT
MAKE PAYMENT ON THI S CLAIM

SUMMARY

In this chapter, we discussed the types of necessary
forms and documents that DKs normally prepare and
process to pay Reserve members ordered to active duty.
You are now aware that entitlements to pay and
allowances and payment procedures may differ from
those for Regular Navy members depending on the type
of active duty the Reserve member performs. You
should become familiar with the various proper
procedures we have discussed.

It is nice to have MCPS in a disbursing office
because its L30 and G30 modules automatically
maintain, compute, and process AT/ADT payments, but
you must still know how to process Reserve payrolls
manually as a backup.

When processing AT/ADT payments and claims,
remember the number 8. To find out what type of pay
and deductions that reservists are authorize you should
refer to part eight of the DODPM. Disbursing and
payment procedures are found in part eight of the
PAYPERSMAN and part eight of the SDSPROMAN,
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volume I1. You can also refer to|chapter 8|of this training
manual.
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